North Hockey League - Match Officials Checklist 2015/16
	Pre-match Actions

	No
	Task
	Done (()

	1
	Arrive at least 1 hour before the start of the match, preferably earlier. Especially if the weather is poor
	

	2
	Arrive equipped with all appropriate technical equipment, clothing, rules, regs etc
	

	3
	Understand policy on pitch watering and lighting.
	

	4
	Understand what medical procedure is in place in case of serious injury
	

	5
	Make yourself known to both Team Managers and agree match arrangements, including half-time protocol (i.e. will watering take place, how long for half-time, will teams leave pitch area)
	

	6
	Obtain team sheet (no later than 20 mins before match) and check for proper completion 
	

	7
	Complete the Match Report Form correctly with all players 
	

	8
	Inspect the field of play, check goals, nets, corner flags, team benches, pitch markings, technical table and sin bin chairs. Advise home club of any issues and ensure they rectify them before the match
	

	9
	Ensure pitch surrounds/run-off are clear from obstructions
	

	10
	Liaise with the Umpires and synchronise watches for the match start.  Agree procedure for communication re suspended players (especially if poorly behaved), player and goalkeeper substitutions. Agree who is timing suspensions and returning players to pitch after their suspensions.  Discuss fitness of pitch if in doubt
	

	11
	Liaise with any authorized photographers/video operators and ensure they know where they can and can’t go
	

	12
	Obtain start line-up from each team (10 mins before match)
	

	13
	Ensure there are no clashes of colours between each team, GKs and umpires
	

	14
	Check both Captains have armbands and alert Team Managers if not
	

	15
	Set up table with match report, stop watch, working papers and be ready for the match start
	

	16
	Signal to umpires when required and ensure the match starts on time
	


	During the Match Actions

	No
	Task
	Done (()

	17
	Check the shirt numbers of the starting players against the match report, liaise with Team Managers if any are incorrect
	

	18
	Check the team benches for persons authorised to sit there (Manager, Coach and Physio/First Aider plus substitutes)
	

	19
	Check that the Team Manager is located near to the Technical Table
	

	20
	Notice and acknowledge all time stops/starts from the Umpires, including PS
	

	21
	Record correctly on the Match Report Form the first time-on of all substitutes
	

	22
	Record correctly on the Match Report Form all goals (F = Field Goal, PC=Penalty Corner, PS= Penalty Stroke) and full-time result
	

	23
	Record correctly on the Match Report Form any disciplinary cards given by the Umpires. For Yellow Cards suggest that the umpire designates whether the card was for Physical (YP), Abuse (YA), Technical (YT) when signing the Match Report Form
	

	24
	Correctly time and manage suspended players and allow them back onto the pitch at the appropriate time, as agreed before the game with the umpires (10 above).  Ensure Capt changes armband if suspended
	

	25
	Control any bad behaviour/language from the bench through the Team Manager
	

	26
	Prevent any unauthorised entry onto the field of play by players or team officials
	

	27
	Ensure that all player substitutions are undertaken correctly and liaise with Team Managers if any are not
	

	28
	Ensure that no player with blood injury or blood stained clothing enters the pitch
	

	29
	Keep time correctly for half-time and ensure all players are back on the pitch and ready to play at the correct time.  If either team is not ready to play at the agreed time this should be noted on the Match Report Form.
	

	30
	Attend to any other matters as may be necessary (floodlights, watering, injuries etc)
	


	Post Match Actions

	No
	Task
	Done (()

	31
	Check the Match Report Form is fully and correctly completed
	

	32
	Obtain signatures of Team Managers, Umpires and self. Umpires should check and confirm the type of yellow card issued
	

	33
	Add any appropriate comments in the comments box 
	

	34
	Give the completed Match Report Form and Team Sheets to the Home Team Manager or NHL Liaison Officer
	

	35
	Support the Umpires in any discussions on decisions made during the match
	

	36
	Discuss any issues with Umpires and/or Team Managers (if required)
	

	37
	Participate in the hospitality offered by the home club
	


Note to MOs:  This form is for your own personal use if you wish to use it.  It is not compulsory, and should not be submitted after your match.
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